Where to look to see if your order has been received.
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Too see if the items from your order have been received you must select the Financial Management Tab,
then the PUrchasing button and then finally the View Purchasing Activity Button. Doing this will open
the View Purchasing Activity home screen illustrated below.
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Clint Independent School District Uiser Name: JUSTIN HILL

% Home Page | Purchasing | View Purchasing Adtivity

Wednesday, October 13th, 2010

[= PO Notes Acd ioles
[ W0 hotes exists tfor tnis requisition.

Approval Level HameNote

UARZ0I0 TAI4EPM  Approved Leveld CLINE, DONNA R

Approwed By DONNA R CUNE. 044 HORION MDDLE SCHOOL, Level 3

Diate: DAN2010 Time: 7.43.48 PM
TR0 B5T3ZPM Approved Level 2 HLL JSTHR

by JUSTIN R HILL. 044 HORZON MIDDLE SCHOOL, Level 2

Diate: DAAT/Z010 Tme: 55732 PM
TR0 A444ZPM Approved Leved 1 MCELYEA LELDES

Apprewed by LELOIS MCELYEA 044 HORIZON MIDDLE SCHOOL. Level 1

Diate: DANT/2010 Time: 4.:44.42 PM
Atcount Group Approvals
Date Time  Status Group HameNote
0ONTR00  S4E4IPM  Approved PIC 28 ESLSECONDARY  TRUAX JULAY

Account Growp: PIC 26 ESL SECONDARY, appeoved by JULIA W TRUAX

Dt OTR010 Time: 5 46 43 PM

PO Line tem mation >
PO Received
Line Nbr.  Catalog Code  Description Date Time Quantity  Received By Receiving Comment
100 420035 Wawsau Astroboghts Bright Color Paper, 8 1/2 1 11, 24 Lb, Solar Yelow, Ream Of 00 Sheets 002TEG S20FM 1 AMAYA GUADALUPE |
10 548206 ‘NerowR) 30 Recycka Mulpuarpose Fasiel Plus Paper, 8 12 £ 11, 24 Lb, Bue, Ream Of 500 Shests 06272010 S29FM 3 AMATA, GUADALUPE |
= PO Invoices.
Inveice Number Inveice Inveice Amount  Batch Hbr Fiseal  ChockMumber  Check Date Check Amount  Statement Date
Date Year

534744230001 000 719 ou 2010-2011 10007 100S010 4534047

H 40000030 000001850 | APP o8 SUPPLIES FOR STUDENT LIBRARYS OFFICE DEPOT, BSD T 387.26] TREI, ELBA 10/11/2000

B 0440000000 0000001525 | DEN 04 Roetta Stone software for ELLPDS students ROSETTA STONE LTD 3 22,100.00 | TREID, ELEA 10/08/2000
] 000000327 | HIS 16 [ HHS ITEMS FOR CONCESSION SRS CLUB T 3750 | MCELYER, LELOES 09/16/2010

B 440000018 000001 100 | APP 8 Concession Rems for HMS SAM'S CLUB ™ Z81.64 | TREO, ELBA 097232010

H 0440000024 000001619 | APP o5 HMS, CONCESSION TTENS |5ars clue T 709,45 TREJG, ELBA 10/06/2010

30 records displayed PO Number:
Dene

**NOTE:**For those of you issuing requisitions for multiple organizations you must select the

appropriate organization through the filter options on the top right of the screen.

Using the PO Number field in the bottom right corner of the page search to find the Purchase Order you
are looking for. Once there click the [+] symbol to the left of the PO number and then click on the

expand all link.

Scroll to the bottom of that purchase order detail window an you will see the PO Line Receiving
Information box. If this box is empty then nothing has been received in the system for your order.




